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Berkeley Foundation Awards 2026

Here are some guidelines on how to write a successful award entry to the Berkeley Foundation Awards. If you have any questions on the Awards or the entry process, please contact: awards@berkeleyfoundation.org.uk.

Entry deadline – Friday 28 November 2025. 
You can submit an entry for yourself or nominate a colleague. 


How to write your entry
All categories have a set of three questions to answer. Please note that there is a limit of 500 words for each category. Your answers should make it clear why the nominated individual, division or organisation deserves to win the award. 

Please read each question carefully, along with the suggested prompts below the questions. 

You can support your entry with images if you choose to. These can be attached to your email alongside your entry. Entries should be submitted by email to awards@berkeleyfoundation.org.uk by Friday 28 November 2025. 

Plan ahead and be organised
Draft an outline highlighting the specific areas you want to cover within your submission. Ensure you leave enough time to collate information, data or endorsements from colleagues. You might also want to leave enough time for somebody else to read through the entry before submitting it. 

The entry should be clear
The best entries provide clear examples. It can be better to give one example in detail, and reference others, rather than attempting to cover too much ground. 

Tell the story
Describe any challenges you faced; the actions you took and what you achieved. Focus on the outstanding efforts that will help to set your entry apart from the rest. 

Include supporting evidence
This could include quotes from colleagues, partner charities or beneficiaries, as well as data that shows what has been achieved. 

Focus on the impact 
What has changed as a result of your activities? What difference have you made to your charity partner or their beneficiaries? Were there additional or unexpected benefits? 

Use pictures 
It may not always be appropriate, but pictures can help to illustrate the points you make in your entry. 

Don’t forget the basics
· Stick to the brief
· Stick to the word count
· Don’t miss the deadline!
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